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TEMPORARY SERVICES






	TIMECARD
	Fax to:312-795-4329

	
	Email to: e.wendel@esquirestaffing.com

	Client Name:  
	 

	Employee Name:                              
	 

	Week Ending:  ____/____/_____
	(Sunday's Date)
	
	

	                                      Month          Day              Year                                               
	
	

	
	         Start Time
	            Lunch Duration
	             End Time
	            Daily Total

	
	Hour
	Minutes
	      Total Time Taken
	Hour
	Minutes
	Hours
	Minutes

	Monday
	 
	 
	 
	 
	 
	 
	

	Tuesday
	 
	 
	 
	 
	 
	 
	

	Wednesday
	 
	 
	 
	 
	 
	 
	

	Thursday
	 
	 
	 
	 
	 
	 
	

	Friday
	 
	 
	 
	 
	 
	 
	

	Saturday
	 
	 
	 
	 
	 
	 
	

	Sunday
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	     TOTAL TIME
	 
	

	  Employee Signature: 
	X
	 
	 
	Phone Number:
	 

	
	I certify that these hours are correct. I understand that these hours will be verified with the Client.

	   Client Signature:
	X
	 
	Phone Number:
	 

	
	I approve these hours and agree to the Terms and Conditions listed below.

	  PLEASE CHECK WHICH ONE APPLIES
	
	  PLEASE CHECK WHICH ONE APPLIES

	   Assignment Continuing
	 
	
	   I will pick up my check
	 

	   Assignment Ending
	 
	
	   Please mail my check
	 

	
	                  *Employee retains ORIGINAL COPY.        *FAXED COPY is retained by "ETS".         CLIENT COPY will be attached to invoice.           

	                                                                                      TERMS AND CONDITIONS

	
	1. Client certifies that the individual signing this time card is an authorized representative of the Client, that the hours are

	
	    correct, and that all work performed by employee was satisfactory and congruent with agreed upon assignment duties.

	
	2. Client will be billed by ESQUIRE TEMPORARY SERVICES, INC. (“ETS”) for the hours approved by your signature on the timecard.  

	
	3. All authorized work performed in excess of 40 hours per week (Mon-Sun) will be billed at 1 ½ times the regular rate. 

	
	4. Client understands that “ETS” has a 4 hour minimum. If a temporary employee works 4 hours or less on any given day, the                        

	
	    employee will be paid and the client will be billed for 4 hours worked.

	
	5. Client agrees as stated on “ETS” invoice; net payment is due upon receipt.

	
	6. “ETS” employees may not be entrusted with unattended premises, may not be authorized to drive or operate any motorized 

	
	      vehicles, handle cash or securities, or be entrusted with valuables or similar property, in excess of $10,000.00.

	
	7. Client agrees to notify “ETS” of any injury sustained by employee on Client’s premises for worker’s compensation information and instruction.

	    
	8. Client agrees that hiring, either on a temporary or direct-hire basis, of any candidate introduced to Client by “ETS” will be  

	
	    done through "ETS" for a period of one (1) year from the most recent date appearing on the temporary employee time card;  

	
	     or date of initial introduction whether by resume or interview. Client agrees that hiring an "ETS" employee requires a

	
	     liquidation fee, as outlined and authorized in the Client Agreement with "ETS".

	
	9. Client accepts the obligation to discuss all matters regarding temporary employee, including assignments, wages and

	
	    payroll procedures with "ETS" only and not with the temporary employee.

	
	10. Client understands that any breach of Terms and Conditions, whether specified or implied, Client will be liable for all 

	
	attorney's fees and court costs incurred through collection of fees and/or litigation resulting from breach.


